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Code of Conduct
Objective

The Company is committed to ethical practices and to provide quality service to clients.
All staff must perform their duties with integrity, commitment and professionalism and
should refrain from engaging in conduct or behaviour that breaches the laws or bringing
disrepute to the Company.

Standard of Conduct

The following guidelines set out the standard of behaviour expected of all staff:

I. Prevention of Bribery Ordinance

Legal Provisions

Any staff member soliciting or accepting an advantage in connection with his work
without the permission of the employer commits an offence under Section 9 of the
Prevention of Bribery Ordinance (“Ordinance™). The term “advantage” is defined in the
Ordinance and includes gift (both of money and in kind), loan, fee, employment, contract,
service, favour (such as discount) etc. The definition of “advantage” is set out at the
Appendix.

Company Policy

It is the policy of the Company NOT to allow staff to solicit or accept any advantages,
except those specified in Clause II, when conducting business on behalf of the Company.

I1. Acceptance of Gifts

The Company allows its staff to accept advertising or promotional gifts of no commercial
value, or gifts given on festival subject to a maximum limit of HK$500.00 in value
offered voluntarily by the Company’s business associates.

Where a gift’s actual or perceived value is over HK$500.00 and voluntarily given by the
Company’s business associates and acceptance of such a gift is for courtesy reason, a
staff member must report the acceptance in writing to the Department Head /
corresponding director for a decision on disposal and copy the Head of Human Resources
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& Administration Department for formal record. In the event of any doubt, Department
Head / corresponding director should consult the Head of Human Resources &
Administration Department. If the acceptance of a gift could affect a staff member’s
objectivity or induce her/him to act against the Company’s interests, s/he should decline
to accept it.  Similarly, if acceptance could lead to questions or complaints of bias or
impropriety, the offer should be declined. However, the Company does NOT allow its
staff to accept gifts from tenants/licensees/occupiers/visitors/third parties in relation to
Hong Kong Housing Authority contracts.

Bl v ot &S R I SROE

I1I. Offering “Advantage”

Staff must not offer any advantage defined at the Appendix to any persons or parties in
relation to obtain, maintain or attract business opportunities without prior express
permission from the Managing Director or Director & General Manager of the Company.

IV. Acceptance of Entertainment

Although entertainment (means the provision of food or drink for consumption on the
occasion when it is provided, and of any other entertainment connected with, or provided
at the same time as such provisions) as defined in the Ordinance is not an advantage, staff
should avoid accepting lavish or unreasonably generous or frequent entertainment from
business associates. Where acceptance of such invitations are unavoidable for reasons
of courtesy, staff members should seek permission from the Department Head /
corresponding director of the Company.

V. Contflict of Interest

A conflict of interest arises when a staff member’s own interest competes or conflicts
with the interest of the Company. It is the duty of all staff to act in the interest of the
Company and to avoid conflict between their personal interests and the Company’s
interest. Moreover, staff must seek prior written approval from the Company before they
take up any outside work or employment which could create or potentially give rise to a
conflict of interest situation. In addition, staff should not engage in frequent, excessive
or high stake gambling of any kind with business associates of the Company to avoid
potential conflict of interest. Staff should not accept any loan from, or through the
assistance of any business associates.

It is a requirement for staff to declare to the Company any interest they or members of
their immediate family may have in the Company’s contracts which they are supervising,
or any conflict between their personal interests and their positions. All declarations
should be made in writing to the Managing Director via the Head of Human Resources

Yy
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& Administration Department.

VI. Handling of Confidential Information

In the course of duties, staff may have access to or in control of confidential information
about clients and the operations of the Company. Staffs are not allowed to disclose any
confidential information without the permission of the Company. It is the responsibility
of every staff member to prevent abuse or misuse of any confidential information under
their charge. Examples of misuse include disclosure of information in return for
monetary rewards, or use of information for personal interest. It should also be noted
that unauthorized disclosure of any personal data may result in a breach of the Personal
Data (Privacy) Ordinance.

VII. Compliance with the Code of Conduct

Any staff member breaching the provisions of the Code will be subject to disciplinary
action, including termination of employment. Where corruption is suspected, the case
can be referred to the ICAC for investigation. Any questions and reports on possible
breaches of this Code can be made to the Head of Human Resources & Administration
Department.

VIII. Compliance with Laws of Hong Kong

All staff must comply with all laws and regulations in Hong Kong Special Administrative
Region when conducting the Company’s business.

Hanison Construction Holdings Limited

13™ January 2025
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Appendix

Extracts of the Prevention of Bribery Ordinance, Cap. 201

Section 2 Interpretation

"advantage" means-

()

(b)

(c)

(d)

(e)

(f)

any gift, loan, fee, reward or commission consisting of money or of any
valuable security or of other property or interest in property of any
description;

any office, employment or contract;

any payment, release, discharge or liquidation of any loan, obligation or
other liability, whether in whole or in part;

any other service, or favour (other than entertainment), including protection
from any penalty or disability incurred or apprehended or from any action or
proceedings of a disciplinary, civil or criminal nature, whether or not already
instituted;

the exercise or forbearance from the exercise of any right or any power or
duty; and

any offer, undertaking or promise, whether conditional or unconditional, of
any advantage within the meaning of any of the preceding paragraphs (a),

(b), (¢), (d) and (e),

but does not include an election donation within the meaning of the Elections
(Corrupt and Illegal Conduct) Ordinance (Cap 554), particulars of which are included
in an election return in accordance with that Ordinance.
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Section 9 Corrupt Transactions with Agents

)

2)

G)

4)

®)

Any agent who, without lawful authority or reasonable excuse, solicits or
accepts any advantage as an inducement to or reward for or otherwise on
account of his-

(a) doing or forbearing to do, or having done or forborne to do, any act
in relation to his principal's affairs or business; or

(b) showing or forbearing to show, or having shown or forborne to
show, favour or disfavour to any person in relation to his principal's
affairs or business,

shall be guilty of an offence.

Any person who, without lawful authority or reasonable excuse, offers any
advantage to any agent as an inducement to or reward for or otherwise on
account of the agent's-

(a) doing or forbearing to do, or having done or forborne to do, any act
in relation to his principal's affairs or business; or

(b) showing or forbearing to show, or having shown or forborne to
show, favour or disfavour to any person in relation to his principal's
affairs or business,

shall be guilty of an offence.

Any agent who, with intent to deceive his principal, uses any receipt, account
or other document-

(a) in respect of which the principal is interested; and

(b) which contains any statement which is false or erroneous or
defective in any material particular; and

(c) which to his knowledge is intended to mislead the principal,
shall be guilty of an offence.

If an agent solicits or accepts an advantage with the permission of his
principal, being permission which complies with subsection (5), neither he
nor the person who offered the advantage shall be guilty of an offence under
subsection (1) or (2).

For the purposes of subsection (4) permission shall-

(a) be given before the advantage is offered, solicited or accepted; or
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(b) in any case where an advantage has been offered or accepted
without prior permission, be applied for and given as soon as
reasonably possible after such offer or acceptance,

and for such permission to be effective for the purposes of subsection (4),
the principal shall, before giving such permission, have regard to the
circumstances in which it is sought.

Section 19 Customs not to be a Defence

U T bt S R A R SROE

In any proceedings for an offence under this Ordinance, it shall not be a defence to show

that any such advantage as is mentioned in this Ordinance is customary in any

profession, trade, vocation or calling.
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